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REGISTRATION FORM/CONTRACT
	Name of Child


	
	Gender

Male                    Female

	Date of Birth


	

	Address 1 (main residency, what days does your child reside here)

	

	Address 2 (If applicable, where else does your child reside? Eg. Different house on the weekend. What days does your child live here?)
	

	Contact numbers 
	1 – 

2- 

	Email address

	

	Names of people who have parental responsibility for the child (If this differs to birth parents, please provide a copy of the court order to state you hold parental responsibility)
	

	Who has legal contact with the child and when? 
	

	Are there any court orders in place refusing access to anyone to your child (if so please may we have a copy of the court order which is in place)
	

	Parent/s place of work and telephone numbers
	

	Emergency contact name and telephone number at least two contacts
	1-
2-

3-


	Please give the names and contacts of people who have authorisation to collect the child from the setting

	

	Doctor’s Name

Address

Telephone number


	

	Are there any other agencies that are involved I.e: speech and language, social services, health visitors etc? 
Please give the name and contact details. 

Please provide staff with details of your child’s ASQ scores following your child’s review
	I give permission for you to contact any of the following agencies that are involved with my child: sign…………………………………………………………………………..
Agencies involved: 



	Any other childcare providers your child has previously attended I.e other nurseries, childminders, children centres etc 

	I give permission for you to contact any of the following childcare providers my child has attended:
Sign…………………………………………………………………………….

Childcare providers recently attended: 

	Has your child been immunised against the following?

	Diphtheria                                        YES/NO

Tetanus                                          YES/NO

MMR (measles, mumps, rubella)  YES/NO

Whooping cough                            YES/NO

Polio                                               YES/NO
HIB                                                 YES/NO



	Does your child have any allergies (including Calpol) or chronic conditions?
Please note for children with long term medical or complex needs a long-term health care plan will be completed.
	Details:



	Does your child have any special dietary requirements?


	Details:

	Does your child have any food preferences?

	

	Does your child have any special educational needs?


	Details:

	What is your child’s first language?

	

	Customs and beliefs?

	

	Ethnicity

We are required under the regulations of the Childcare Act 2006 to ask for the ethnicity of all children in our care.  Parents do not have to consent to this and therefore completion of the following is optional:



	Please tick the description which describes the ethnicity of your child:

White

· British

· Irish

· Traveller of Irish Heritage

· Gypsy/Roma

· Any other white background

Mixed

· White and Black Caribbean

· White and Black African

· White and Asian

· Any other mixed background

Asian or Asian British

· Indian

· Pakistani

· Bangladeshi

· Any other Asian background

Black or Black British

· Caribbean

· African

· Any other mixed background

Chinese
Any other ethnic background


	I consent for my details and the details of my child/ren to be shared with other nursery settings, Ofsed, DMBC Early Years, Health Professionals and HRMC for the purposes of crime prevention and detection, for the provisions of identity confirmation, prevention of identity theft and for the welfare of my child/ren and other children in the setting.

	On signing this contract you agree if you need to terminate this you will give a 4 week notice period.
Sign……………………………………………………………………

Date…………………………………………………………………..


To pay by standing order please complete the attached form.  Fees will be weekly amount x 48 weeks (2 weeks holidays, Bank holidays and Christmas week deducted) divided by 12 equal monthly payments. Or 38 weeks for term time only.
Payments via childcare vou
	
	Full Day

(7.4 – 6)
	9am- 3pm
	Half Day (9-1 / 1-5)
	Before School 
	After school
	Additional Charge Per Hour

	0-2 year olds
	£50.50
	£40.50
	£33.00
	X
	X
	£6.00

	3-5 year olds
	£49.50
	£39.50
	£32.00 
	X
	X
	£6.00

	Out of school club (Reception – Year 6) 
	£33.00
	£28.50
	£23.00
	£6.50
	£9.50
	£6.00


Dear parents/carers 

RE: increase in nursery fees from Monday 6th September 2021.
I write to inform you regarding an increase in nursery fees from Monday 6th September 2021. 

3 years + for children who receive 30 hours government funding 
Children who attend only Appletree for the full 30 hours government funding £4.50 per day will be charged to cover the cost of snacks and refreshments (please see list of snacks and refreshments provided)

Children who attend split the 30 hours government funding with Orchard and Appletree £5.00 per day will be charged for collection from orchard 

(If you require additional hours, these will be charged at the same rate as the daily fees) 
Children that: 
Attend Appletree (7.45-8.45) and we take over to orchard infant school for AM nursery = £6.50
At orchard AM nursery and we collect them at 11.45 and stay for the afternoon= £35.00 

Attend Appletree for the morning and we take over to school at 12.45 for PM nursery = £35.00
Attend Appletree (7.45-8.45) we take them to school and collect at 11.45 and stay for the afternoon = £40.00
(This price is also the same for children who attend afternoon nursery and require collection)
At Appletree we accept most childcare vouchers for payment here is a few: Busy Bees, Sodexo, the list is endless however if we are not registered with your company, we will do so for you to be able to pay this way. 
CONSENT FORMS
Consent for Outings

CHILD’S NAME………………………………………………………………………

I give my permission for my child to be taken off the premises from time to time for the purpose of outings such as local walks.  I understand that children will be supervised at all times by qualified nursery staff.
SIGNED……………………………………………………………………………….DATE……………………..

PRINT NAME…………………………………………………………………………
Consent for Emergency Medical Treatment and to administer Calpol
CHILD’S NAME………………………………………………………………………

I give my permission for emergency hospital treatment to be administered to my child in my absence if deemed necessary by a medical professional.  I agree that details from the registration form can be given to the emergency services and to request emergency advice from professionals. I also agree to appropriate staff at Apple Tree giving first aid treatment to my child if needed, and also administration of Calpol only in emergency situations.  I understand that Apple Tree will not administer any Calpol unless they have contacted me first.  
SIGNED………………………………………………………………………………. DATE……………………..

PRINT NAME…………………………………………………………………………
Consent for Helping with Animal
CHILD’S NAME………………………………………………………………………

We have goldfish on the nursery premises.  The children enjoy helping to care for the animals and this is always under staff supervision.

Please sign below to allow your child to help with the animals.

SIGNED……………………………………………………………………………….DATE……………………..

PRINT NAME……………………………………………………………………

Consent for applying sun cream 
CHILD’S NAME…………………………………………………………………….

I give permission for Apple Tree staff to apply sun cream to my child when needed. I understand that this cream will only be an own brand of sun cream and that it is my responsibility to ensure I apply sun cream before my child attends the setting and to inform staff if I have provided sun cream of your own.

SIGNED…………………………………………………………………………………DATE…………………….

PRINT NAME………………………………………………………………………

Photograph Consent
Occasionally, we may take photographs of the children at Apple Tree, we generally use these images for the following purposes:

· Displays throughout the setting

· Publications, including the preschool/nursery prospectus and newsletters

· As evidence of practice to the Local Authority and the Regulatory Body (Ofsted)

· To support a child’s assessment book/learning journey

· To highlight group activities (from time-to-time your child be identifiable in other photographs and be displayed in other children’s learning journeys)

· To advertise on the setting website

· To encapsulate children’s enjoyment at play

From time-to-time students attend our setting to support them with their studies.  Occasionally they may request to take photographs and include them in their portfolio of evidence. 

In order for Apple tree to comply with the 1998 Data Protection Act, we require permission from parents and/or guardians to take images of their children for the above purposes.  Could we therefore request that parents/guardians complete the following table and sign consent at the bottom of the page.

	1
	May we use images of your child for display purposes within the setting?
	Yes/No

	2
	May we use images of your child in setting publications?
	Yes/No

	3
	May we use photographs of your child to demonstrate evidence to the LA and Ofsted?
	Yes/No

	4
	May we use photographs of your child as part of their learning journey?
	Yes/No

	5
	May we use your child’s photograph in another child’s learning journey if they are part of a group activity?
	Yes/No

	6
	Do you agree to images of your child being used to support students as part of their portfolio? (Please note many people will have access to view these images)
	Yes/No

	7
	May we use photos of your child and their work on our private parental Facebook group?
	Yes/No

	8
	May we use photos of your child on our Instagram page?
	Yes/No


As part of the new data protection regulations, we are obliged to gain confirmation that you are happy for us to hold all these details for you and your child in regards to all your personal information and if/how you would like us to contact you.
This information will be stored in a lockable filing system and some which is used will be on a password controlled hard drive and will only be shared with other agencies with your permission unless the laws or our policies deem us to do so otherwise.

After you have given your consent, you are eligible to withdraw at any time. This can be done by writing to us via letter/email and allow us 30 days to remove all information stored. You may also see the nursery GDPR policy which is in place at anytime.

Consent

Name of Child…………………………………………………………………………………

Name of Parent/Guardian……………………………………………………………….......

Do you have parental responsibility for the named child?.............................................

I do / do not give permission for Appletree Day Nursery to hold myself and my child’s personal information for all administration purposes

I do / do not give consent for Appletree Day Nursery to contact me regarding any meetings or social events arranged by the setting

I do/ do not give consent for Appletree Day Nursery to contact and share information with outside agencies in regards to the Early Years Foundation Stage

Signed…………………………………………………………………………………………..

Print name………………………………………………………………………………………

NAPPY CARE PLAN FOR CHILDREN ATTENDING APPLE TREE DAY NURSERY

The provider must promote good health of the children

We at apple tree change your child’s nappy on a regular basis, and check them at regular intervals throughout the day. 

For us to be able to meet each individual child’s needs from time to time we may need to apply nappy cream. To enable us to do this we need you the parent/carer to leave your preferred nappy cream clearly labelled with your child’s name at the setting or in your child’s bag this will be stored out of reach of the children.   

We also need to know if your child is allergic to any nappies, as we do hold a few spare nappies on the premises.

.................................................................................................................

We also use nappy wipes that are fragrance free is there any your child may be allergic to.

....................................................................................................................

I the parent /carer of .............................................................. give my permission for staff at apple tree day nursery to apply nappy cream to my son/daughter as and when they deem necessary. The setting and staff then have a duty to inform me when my child is collected if cream has been applied.

Parent/carer signature: .........................................................................
Print name                    .........................................................................

Date:                            .........................................................................

Parents, please note it is your duty to inform us if anything changes to any of the above as soon as possible. 

Please fill in the following table for the days your child will be attending: 

	CONTRACT

	Child’s name


	

	Start Date


	

	Nursery days and Sessions (0years-4years)

	Monday:
Full day:

Morning/afternoon:

9-3 session 
	

	Tuesday
Full day:

Morning/afternoon:

9-3 session 
	

	Wednesday

Full day:

Morning/afternoon:

9-3 session 
	

	Thursday
Full day:

Morning/afternoon:

9-3 session 
	

	Friday

Full day:

Morning/afternoon:

9-3 session:
	


Regular amount to be paid weekly/monthly in advance £……………………………………………………….
Please note that once sessions are booked fees cannot be refunded for sickness or holidays. If at any point your unpaid fees are more than a month’s childcare, the place will be frozen until payment has been made. 
Please ensure that children are collected promptly at the end of each session.

SIGNED………………………………………………………………………………. DATE…………………….
PRINT NAME…………………………………………………………………………

Appletree Day Nursery
Standing Order Mandate

Please complete this form in Block Capitals
This portion should be sent to your own Bank
YOUR BANK DETAILS

	Name of Bank
	

	Address
	

	
	

	
	

	
	

	Account Number
	
	
	
	
	
	
	
	
	


Please pay by standing order the sum of £………………………

Amount in words………………………………………………………………………………………………………….

Commencing on the……………day of………………………………20………and monthly thereafter until further notice.
REF…………………………………………………………………..(Child’s name)

TO

The Royal Bank of Scotland
Account Name:
Appletree Day Nursery

Account Number:
10082992

Sort Code:

16-19-18

(……………………………………………………………………………………………………………………………
Please complete this section and return to Appletree Day Nursery Manager

I have set up a Standing Order for my child’s / children’s Nursery fees for the amount of £………………….

to be paid monthly on the……………day of each month commencing (date)…………………………………..
Name of child…………………………………………………………………………………………………………...

Name of parent/guardian………………………………………………………………………………………………

Indicat ltd t/a


Appletree Day Nursery


62 Main Street


Sprotborough


Doncaster   DN5 7RJ


Tel:	01302 851156 


Mobile: 07932538080


Email: � HYPERLINK "mailto:appletree.daynursery@hotmail.co.uk" �appletree.daynursery@hotmail.co.uk�


Facebook: Appletree day nursery (Private group)


Instagram: appletreedaynursery  
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